ASSOCIATION OF CARIBBEAN STATES

FIRST ORDINARY MEETING OF THE MINISTERIAL COUNCIL

Guatemala, December 1, 1995

Agreement No. 7/95

ADOPTION OF THE TERMS OF REFERENCE OF THE SPECIAL COMMITTEES

The Ministerial Council:

1. Sanctions the terms of reference of the Special Committees, as presented in Annex I.

2. Approves that, in addition to Articles 6 and 7 of these terms of reference, the Chairman of the Ministerial Council serve also as Chairman of the Board of the Committee on Budget and Administration during his/her tenure.

TERMS OF REFERENCE OF THE SPECIAL COMMITTEES 

I. GENERAL ARRANGEMENTS

ARTICLE 1:  Definitions.  The definitions used in these Terms of Reference, shall be the same as those set forth in Article I of the Convention establishing the Association of Caribbean States, hereafter known as the Convention.

ARTICLE 2:  Nature of these Terms of Reference.  These Terms of Reference are regulatory of Article VIII, Section 3, of the Convention.

ARTICLE 3:  Supplementary provision.  Cases not provided for either in the Convention or the present Terms of Reference shall be resolved by the Ministerial Council.

ARTICLE 4:  Precedence.  Where any of the provisions hereof conflict with any provision of the Convention, the latter shall prevail.

II.
NATURE AND COMPOSITION

ARTICLE 5:  Nature of the Duties.  The main function of the Special Committees shall be to assist the Ministerial Council, in accordance with Article VIII, Section 3 of the Convention.  

ARTICLE 6:  Composition.  The composition of each Special Committee, in accordance with request of the Member States or Associate States that so wish it, shall be open to all Members.

ARTICLE 7:  Organic Structure.  Each Special Committee shall have a Board consisting of a Chairman, Vice Chairman and a Rapporteur, all of whom shall be representatives of Members and shall be elected on the basis of a high degree of competence, specialization and experience and on the principle of geographical and linguistic rotation.  These posts shall be held for one year, with the possibility of re-election a single time for the same period.  The responsability of each Special Comitee shall be determined by the Board.

III.
DUTIES

ARTICLE 8:  Duties of Special Committees.  The basic duty of the Special Comittees provided for in Article VIII, Section 3, of the Convention, as stipulated thereby, shall be to assist the Ministerial Council in its tasks.  In addition to any duties assigned by the Ministerial Council in each case, they will also the following:

a)
Propose and submit for the approval of the Ministerial Council, action guidelines for their work and an annual Work Programme for the areas falling within their competence.

b)
Monitor and assess the activities of the Work Programme in their area, and submit an Annual Report to the Ministerial Council.

c)
Promote the active participation of all Member States and Associate Members in their work.

d)
Act in coordination with the other Special Committees and the Secretariat.

e)
To convene either Member States, Associate Members, Observers and Social Partners to share experiences that will further the programmes approved by the Ministerial Council, or to propose to it the adoption of new programmes.

ARTICLE 9:  Special Duties and Terms of Reference pertaining to the Committee on Budget and Administration.  With the aim of promoting the continuity, coordination and advancement of the objectives of the Association, the Committee on Budget and Administration shall ensure the efficient management of the Association’s resources; the appropriate development of its programmes and activities and the proper execution of the decisions made by the Ministerial Council.

IV. MEETINGS

ARTICLE 10:  Chairmanship.  The meetings of the Special Committees shall be presided over by the Chairman, or Vice-Chairman in the absence of the Chairman.

ARTICLE 11:  Venue and Periodicity of the Meetings of the Special Committees  Each Committee shall meet at least once per year.  Meetings of the Special Committees shall be held at the Headquarters of the Association or at other venues to be determined on the basis of invitation by one of the Members.

ARTICLE 12:  Format for Meetings.  The Special Committees may hold either open or closed meetings, as they determine.

ARTICLE 13:  Secretariat Support.  The Special Committees shall be supported carrying out their duties by the Secretariat.

ARTICLE 14:  Rapporteur’s Report.  The Rapporteur of each Committee shall be responsible for preparing and submitting a report of meetings, with the help of the Secretariat.

V. OBSERVERS

ARTICLE 15:  Participation of Observers.  The participation of Observers in the meetings of the Special Committees shall be governed by the terms and conditions approved by the Ministerial Council.

VI. SOCIAL PARTNERS

ARTICLE 16:  Participation of Social Partners.  The participation of Social Partners in the meetings of the Special Committees shall be governed by the terms and conditions approved by the Ministerial Council.

VII. SPECIAL GUESTS

ARTICLE 17:  Participation of Special Guests.  Special Guests may participate in open meetings of the Special Committees.

VIII. FINAL PROVISIONS

ARTICLE 18:  Entry into Force.  The present Terms of Reference shall enter into force on the date on which they are approved by the Ministerial Council of the Association.

