ASSOCIATION OF CARIBBEAN STATES

FIRST ORDINARY MEETING OF THE MINISTERIAL COUNCIL

Guatemala, December 1, 1995

Agreement No. 9/95

ADOPTION OF THE RULES OF PROCEDURE OF THE MINISTERIAL COUNCIL OF THE ASSOCIATION OF CARIBBEAN STATES

The Ministerial Council:

Based on Article XI of the Convention establishing the Association of Caribbean States,

Established the Rules of Procedure of the Ministerial Council, as presented in Annex I.

RULES OF PROCEDURE OF THE MINISTERIAL COUNCIL 

I. GENERAL PROVISIONS

ARTICLE 1:  Definitions.  The definitions used in these rules of procedure, shall be the same as those set forth in Article I of the Convention establishing the Association of Caribbean States, hereafter known as the “Convention”.

ARTICLE 2:  Application.  These rules of procedure shall govern the functioning of the Ministerial Council and relevant matters pertaining to its Special Committees.

ARTICLE 3:  Supplementation.  Cases not envisioned in the Convention or in these rules of procedure shall be resolved by the Ministerial Council.

ARTICLE 4:  Line of Authority.  Should a conflict arise between the provisions contained in these rules of procedure and those set forth in the Convention, the latter shall prevail.

ARTICLE 5:  Participation of Associate Members.  The participation of associate members in the meetings of the Ministerial Council or of the Special Committees shall be governed by paragraph 2 of Article IV of the Convention.

II.
COMPOSITION

ARTICLE 6:  Competence.  The Ministerial Council shall have the powers granted to it in the Convention.  

ARTICLE 7:  Participation of Member States.  Pursuant to the contents of Article X of the Convention, the Member States of the Association shall designate a Minister, an alternate, and any advisers deemed appropriate.  Credentials must be presented to the Secretariat prior to the inauguration of a meeting.

III.
MEETINGS

ARTICLE 8:  Regular Meeting.  The annual regular meeting established in paragraph 3 of the Convention shall be convened by the Secretariat upon request by the Chairman of the Ministerial Council.  At each meeting, the Ministerial Council shall set the date of the next regular meeting. 

The Ministerial Council may choose to hold open or closed sessions.  Observers and social partners may take part in open sessions, in conformity with the terms of reference adopted by the Council.

ARTICLE 9:  Extraordinary Meetings.  Extraordinary meetings shall be convened in accordance with paragraph 2 of Article VIII of the Convention, within a maximum period of 60 calendar days following the date on which two-thirds of the Member States request such a meeting, pursuant to paragraph 3 of Article XI of the Convention.

ARTICLE 10:  Site of the Meetings.  Unless the Ministerial Council decides otherwise, all its meetings and conferences shall be held at the Headquarters of the Association.

ARTICLE 11:  Special Guests.  If it deems it advisable, the Council may invite to its open sessions representatives of States or international agencies, as well as personalities whose international standing merits their presence.

ARTICLE 12:  Preparatory Meetings.  Each regular meeting shall be preceded by a preparatory meeting made up of high-level representatives.  The summons to an extraordinary meeting shall establish whether or not a preparatory meeting shall be held.

ARTICLE 13:  Provisional Agenda.  The Secretariat, in agreement with the Chairmanship of the Council, shall prepare the provisional agenda of each meeting.

The provisional agenda for each regular meeting shall include:

a. The topics requested at the previous meeting.

b. The topics proposed by Member States.

c. A report on the programmes conducted since the previous meeting, containing recommendations related to the activities carried out, the budget and all matters corresponding to accounting and financial mechanisms.

ARTICLE 14:  Provisional agenda for extraordinary meeting.  The topics on the provisional agenda shall be those proposed for consideration on requesting the holding of an extraordinary meeting.  The agenda shall be distributed at the same time as the notice of the meeting.

ARTICLE 15:  Suspension or adjournment of sessions.  On dealing with any matter, a member of the Council may propose a motion to suspend or adjourn a session.  Such motions shall not be discussed but shall immediately be put to a vote.  The Chairman may limit the time allotted to a speaker proposing such a motion.

IV. DEBATES AND VOTING

ARTICLE 16:  Quorum for procedural matters.  To reach a decision on procedural matters, the Chairman may initiate a session when at least two-thirds of voting members are present, in accordance with paragraph 4 of Article XI of the Convention.

ARTICLE 17:  Precedence of motions.  The following motions shall take precedence, in the order indicated below, over all other proposals or motions put forward:

a. Suspend the session

b. Adjourn the session

c. Defer debated on the matter under discussion

d. Adjourn the debate on the matter under discussion

ARTICLE 18:  Call to order.  On discussing a matter, any representative may request a motion to order, which shall be resolved immediately by the Chairman.  Any Member may appeal the decision of the Chairman, which shall be put to a vote.

ARTICLE 19:  Presentation and distribution of substantive proposals and modifications.  Substantive proposals and modifications shall be submitted in writing to the Secretariat, which shall translate them and distribute copies to the participants.

ARTICLE 20:  Presentation or withdrawal of proposals and motions.  A proposal or motion may be withdrawn at any time prior to the start of voting, as long as it has not been modified.  A proposal or motion that has been withdrawn may be submitted anew by any of the participants.

ARTICLE 21:  Reconsideration of proposals.  Once a proposal has been approved or withdrawn, it may not be reconsidered during the same session, unless so decided in accordance with paragraph 4 of Article XI of the Convention.

ARTICLE 22:  Decisions on substantive and procedural matters.  Decisions on substantive matters shall be adopted by consensus of participating members.  Procedural matters shall be determined by a two-thirds majority of the members present and voting.

ARTICLE 23:  Voting.  Votes shall be expressed by show of hands.  However, any representative may request a roll-call vote, which shall be carried out in alphabetical order of the official names of the Members represented at the session, the first being chosen by lot.

The vote of each participant taking part in a roll-call vote shall be recorded in the minutes of the session.

ARTICLE 24:  Interruption of voting.  Once voting has begun, no representative may interrupt it, except through a call to order on the process of voting itself.  

ARTICLE 25:  Modifications or amendments.  Representatives of Member States may reason their votes, either prior to or subsequent to the voting.

The proponent shall not be allowed to resort to that procedure, unless the original proposal or modification has been amended.

ARTICLE 26:  Division of proposals or modifications.  Any Member may submit a motion for a separate vote on the parts of a proposal or modification.  If any objections arise to the motion to divide, a vote shall be taken on it.  The Chairman shall grant permission to take the floor to two representatives in favour of the motion and two against.

Should the motion to divide be approved, the parts of a proposal or modification that have been adopted shall be submitted to a vote as a whole.  If all the parts of a proposal or modification are rejected, the entire proposal or modification shall be considered rejected.

ARTICLE 27:  Voting on modifications.  Modification of a proposal may add to, eliminate or revise part of it.  A vote shall be taken on a modification before the proposal to which it is related is submitted to a vote, and if the modification is approved, the modified proposal shall then be put to a vote.

If a motion containing two or more modifications to a proposal is submitted, a vote shall first be taken on the content modification that is most unlike the original proposal, then on the modification that is the second most unlike in content and so on successively, until all the modifications have been put to a vote.  The Chairman shall determine the order of voting on modifications in accordance with this Article.

ARTICLE 28:  Voting on proposals.  Should two or more proposals concern the same issue, the Members shall vote on the proposals in the order in which they are submitted, unless they decide to the contrary.  After each vote on a proposal, the Members may decide whether to vote on the following proposal.

ARTICLE 29:  Elections.  The Secretary-General shall be elected by consensus.  Elections shall be carried out by secret ballot.  In other elections the candidate must be elected by gaining two-thirds of the votes.  As many rounds as are necessary shall be carried out with the two candidates gaining the largest number of votes in the first round of voting.

ARTICLE 30:  Special Committees.  Each of the Special Committees mentioned in paragraph 3 of Article VIII of the Convention shall be governed by the terms of reference adopted by the Ministerial Council.

V. HEAD TABLE

ARTICLE 31:  Head Table.  The Head Table of the Council shall consist of a Chairman, a Vice-Chairman and a Rapporteur.

The Member States whose representatives shall hold the above posts shall be appointed by rotation, following the alphabetical order of their official names.

The Head Table appointed during a session of the Ministerial Council shall perform its functions until the following session.

ARTICLE 32:  Substitution of the Chairman.  In the case of absence, the Chairman shall be substituted by the Vice-Chairman, who shall have the same authority.

ARTICLE 33:  Functions of the Chairman of the Ministerial Council.  In addition to performing the functions and discharging the duties conferred by the Convention, the Chairman of the Ministerial Council shall:

a. Declare the opening and closing of each meeting.

b. Preside over the sessions.

c. Submit the matters that so require to a vote, as set forth in the Convention, and announce the decisions stemming from votes.

d. Decide on matters of order and ensure the proper running of the meeting.

e. Propose the closing of the list of speakers, the time limit for speakers and the number of times each representative may speak on a particular matter.

f. Propose the suspension or closing of the meeting, or ending of the debate on a matter under discussion.

In the performance of his functions, the Chairman shall remain under the authority of the Ministerial Council.

The Chairman shall not have the right to vote.

ARTICLE 34:  Official Languages.  English, French and Spanish shall be the official languages of the Association.  Any statement or document presented in one of the official languages shall be translated and interpreted into the other two languages.

ARTICLE 35:  Opinions of the Members.  Any Member may request that the opinions expressed during the course of a session be included in the proceedings.

ARTICLE 36:  Report of the Rapporteur.  At the end of each meeting, the Rapporteur, assisted by the Secretariat, shall present a report on the main aspects of the meeting and a list of the decisions adopted therein.

VI. OBSERVERS AND SOCIAL PARTNERS

ARTICLE 37:  Participation of Observers.  The participation of observers in the meetings of the Ministerial Council shall be governed by the terms and conditions adopted for that purpose.

ARTICLE 38:  Participation of Social Partners.  The participation of social partners in the meetings of the Ministerial Council shall be governed by the terms and conditions adopted for that purpose.

VII. FINAL PROVISIONS 

ARTICLE 39:  Amendments.  These rules of procedure may be modified by consensus in accordance with the provisions of paragraph 4 of Article XI of the Convention.

ARTICLE 40:  Entry into Force.  These rules of shall enter into force on the date they are approved by the Ministerial Council.

